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• After your MVV contact has added your 
details to our system, you will get an 
invitation email, please click on ‘Create 
New Password’

• Please create a new password making 
sure to follow the required security criteria.
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• Once you have chosen a password, you 
will be given access to your portal on our 
SRM system. 

• Next, please click ‘Update Profile’ to create 
your supplier profile.

• By selecting ‘Update Profile’, it will show 
this screen, please complete all questions, 
using your information as the point of 
contact for your organisation. Please add 
any additional relevant contacts in the 
space provided at the bottom of the page 
(see next slide)

• Please ensure the company registration 
number and name is as shown on 
Companies House
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• You have successfully completed adding a 
profile, now, please click ‘Create SEQ’ 

• After you have filled out the information for 
your organisation, please press ‘Update’
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• 5.1 and 5.2 are mandatory questions.

• Please select the correct type of SEQ
(Supplier Evaluation Questionnaire) for the 
goods/services that you are providing for
MVV - It is important that you select the 
correct one (e.g. if you work on site, 
select 'A' - Onsite Works, if multiple 
apply to you, you can select more than 
one). Thereafter, complete the relevant 
questions on the form, attaching 
documents where necessary.
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• Once the SEQ is completed, you will see a 
screen like this, it has been now sent to your MVV 
contact for approval, and will be reviewed by the 
MVV HSE and Commercial Department

• Once approved, you will receive a confirmation 
email, no further action is needed.

• Please complete the insurance section with each 
detailing the insurance cover held by your 
organisation, if it is lower than the stated value, 
please add the value of your cover.

• Attach any additional documents you feel are 
necessary . This will include the completed New 
Supplier Form that is provided in the link on the 
‘Complete your Profile’ email (New suppliers 
only).

• Finally, please click ’Submit’



MVV Environment Ltd.

Thank you!

MVV Environment Ltd
Max Jackson
Mobile +44 7977 260867
max.jackson@mvvuk.co.uk


	Zoho SRM �Supplier Guide
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7

